
               PURCHASE QUESTIONNAIRE   
1.
Please confirm that you wish us to act.

2.
Please confirm the full address of the 


property.

3.
(a)  Please confirm the purchase price


(b)  Please confirm how much deposit you


       will be paying on exchange of contracts

4.
Please confirm amount of fixtures and


fittings that are included/extra in the


price.

5
a.
Please confirm if you are a first time buyer


b.
Alternatively, please advise if this is to be



a second home or a property to rent as the



Stamp Duty payable is higher

6.
Is there a garage situate at the property. 


If so, is it attached to the property?

6a.
Is there a car parking space at the property?

7.
Please confirm full names
SURNAME........................... FORENAMES............................................


(including all middle names)


and occupations of 



purchaser(s)


SURNAME........................... FORENAMES...........................................

8.
Please confirm if anyone over the age 


of 17 will be living at 
the property but


not named on the mortgage.

9.
It is a requirement of the Inland

Revenue that you advise National

Insurance Number for all parties in 

this transaction.

10.
It is a requirement of the Money 
  
I am providing you with  x ………………………..

Laundering Regulations 2007 that

to verify my personal identity.


we have evidence of identification



particularly if you are an internet

client.  It is therefore important

I am providing you with  x ………………………..

that you provide us with original

to verify my evidence of current address.
documents to verify your identity and address.

 

Attached is a sheet setting out 

the various forms of identification acceptable

to us.  Please indicate which two forms

of identity you will be providing

from this sheet.

.

11.
Please confirm your contact


Home:


Telephone Numbers.
 


Work:








Mobile:


If you would like us to 


E-mail:


communicate via e-mail please 





provide your e-mail address  



 

12.
Please confirm the name and 


address of the Estate Agents,


if applicable.

13.
If no Estate Agent is involved,


kindly advise name and address


of the Seller and Sellers Solicitors.

14.
Have you paid any deposit.


If so, what amount?

15.
If the property is in the


process of being built,


please confirm what anticipated


date has been suggested by


the Builders for completion.

16.
Please advise if you are aware

of any alterations or additions

to the property in order that we

may request the seller to provide 

the appropriate planning permissions

and/or building regulation approvals.

17.
Please confirm mortgage arrangements, 


if applicable. Have you made a Building


Society application and if so,


to whom.

18.
If a mortgage is applicable,


is it to be an endowment mortgage


or a repayment method.  If


endowment, please indicate 


details of policy/ies.

19.
Please confirm whether you are 


intending to move into the property


or to rent it out.

20.
Please confirm whether or not


this purchase is dependent


upon the sale of another


property

21.
If arranging new endowment


policies please indicate


which company, policy


number, sum assured etc.

22 (1)
If you are to purchase the property


in your joint names please advise 


whether you wish to hold the property


as Joint Tenants - where in the event


of the death of one of you then the property 


would automatically pass to the survivor.  
                                                                   Joint Tenants:   Yes/No.             
22(2)a Alternatively you may wish to hold the 


property as Tenants in Common where you


may express to hold distinct shares in the property


of say 50/50.    In this case you may require a 

            Declaration of Trust stating your shares say 

            50/50 or your financial contribution.          

                                                                                                                                                                                                                          Tenants in Common:  Yes/No

                                                                    Declaration of Trust: Yes/No.

  22(2)b  In the event of death the property


will only pass to the other party or your partner


in accordance with the terms of your Will. 
            Should you require any assistance with this 

            Point please give the office a call.

23.       If you are purchasing the property in joint

names please confirm that we may accept

instructions from either party.

24.
If any monies are due to you on completion,

please advise who the cheque is to be made

payable to.

25.
Please advise how long you have lived


at your current property.  If you are currently 

in rented accommodation, please do not hand


in your notice until a completion date has been


agreed between Woodhouse & Company and 

the Seller’s Solicitors and we have discussed and

agreed the arrangement.
26.
If you are purchasing a new property


please advise your Lender of any


incentives such as gifted deposit, stamp


duty and/or legal fees paid by the Builder.

27.      If you are purchasing as a buy to let property 

           please advise.  Would you prefer your home

           address registered at the Land Registry or 

           alternatively another address, if so, please

           confirm and complete the attached form.

28.
Please confirm your instructions for us to


abide by the Law Society’s Conveyancing 


Quality Scheme.

Please remember to have the property surveyed and ensure that buildings insurance is effected on the property at the date of exchange of contracts.

There is a need to inspect the electrical and plumbing aspects of the property including the central heating system as the valuer will not necessarily check these matters.  We do advise that an inspection as to the present conditions of such matters is made.

You may also wish to obtain specialist damp and timber reports particularly with older properties.

Your matter is being conducted by Mr A.J. Woodhouse of this firm.  In accordance with The Law Society, we advise you that we have a complaints procedure and if for any reason you are unhappy with your services from this office please contact Mr A.W. Major at our Walsall office.










Signed: x   ……………………………………………….. x
Print Name:

Signed: x   ……………………………………………….. x
Print Name:

 Dated:  x ………………………………………………….. x
Please sign this Form and return to Woodhouse and Company

Once your purchase has been completed, we are required to provide the Land Registry with what is called an “Address for Service” when we register you as the new owner of the property. 
Please confirm the address we can provide to the Land Registry.   This is particularly important if you are intending to let the property out or do not intend to live there yourself.  
You can provide up to three addresses.
	Address 1


	

	Address  2


	

	Address  3


	


Signed: x   ……………………………………………….. x
Print Name:

Signed: x   ……………………………………………….. x
Print Name:

Dated:  x ………………………………………………….. x

WOODHOUSE & COMPANY

Solicitors

ACCEPTABLE FORMS OF PROOF OF IDENTITY

(ORGINALS ONLY OR CERTIFIED COPIES BY A PROFESSIONAL PERSON)

The law now requires solicitors, as well as banks, building societies and others to obtain satisfactory evidence of the identity of their client.

BOX A – PERSONAL IDENTITY
Please select one form of Identity from Box A and provide us with this (this must contain a photograph of yourself)

· Current Signed Passport (the Passport MUST NOT have expired)
· EU Member State Passport

· Residence Permit issued by Home Office together with own country’s Passport

· Armed Forces ID Card

· New Style Current full UK Driving Licence

BOX B - EVIDENCE OF CURRENT ADDRESS

Please select one form of evidence of your current address from Box B and provide us with this

· Confirmation from Electoral Register

· Recent Utility Bill, Bank Statement or Mortgage Statement (no more than 3 months old)
· Council Tax Account

· Current UK Driving Licence (but only if not used as personal ID)

· Local Council Rent Card or Tenancy Agreement

